Society For Human Resource Management

 Constitution and By-Laws

ARTICLE I:  NAME & PURPOSE

Section A: Name – Society For Human Resource Management. 
Section B: National Affiliation – The rules and regulations of the National Constitution shall be followed when inconsistent with the rules and regulations of this document. 
Section C: Purpose – The purpose of this club shall be: To enhance the access students have to professional human resource companies, contacts and resources. We intend to strengthen our students and community through value added in areas of personal, professional and philanthropic growth.
ARTICLE II:  MEMBERSHIP & DUES
Section A: Eligibility - Membership shall be open to all part-time or full-time UW-Madison students upon payment of the dues as outlined in Section C.

Section B: Dues – Dues shall be $70 per year or $40 for the semester. 
Section C: Non-Discriminatory Statement - Student organizations that select their members or officers on the basis of commitment to a set of beliefs (e.g., religious or political beliefs) may limit membership, officer positions, or participation in the organization to students who affirm that they support the organization’s goals and agree with its beliefs, so long as no student is excluded from membership, officer positions, or participation on the basis of his or her race, color, creed other than commitment to the beliefs of the organization, religion, national origin, disability, ancestry, age, sexual orientation, pregnancy, marital status or parental status, or, unless exempt under Title IX, sex.

This policy is in addition to other requirements for the official recognition of student organizations set forth in UW System or institutional policy documents, except that, to the extent that such UW System or institutional policy documents are inconsistent with this policy statement, they are superseded.
Section D: Removal – Members can be removed with a 2/3 vote from the org for the following reasons: inappropriate or unprofessional behavior, failure to pay dues, failure to meet membership requirements, OR, under extreme circumstances, members can be removed with a unanimous vote from the board, and advisor approval.
ARTICLE III:  OFFICERS

Section A: Officers – The officers shall be a President, Vice-President, Director of Finance, Director of Member Relations, Director of Professional Relations, Director of Outreach, and Director of Events. 
Section B: Eligibility – Officers must be UW-Madison students. President, Vice-President, Director of Finance, and Director of Professional Relations must be available to serve for 2 semesters (beginning in January).  

Section C: Election – In January, the new president will be selected by the preceding president and vice president. The officers of the new board shall be elected by application. Application decisions will be made by the president and vice president. 
Section D: Vacancy – If a vacancy occurs in the office of President, the Vice-President shall assume the office for the remainder of the term and vacancies in any other office shall be filled by a special election.

ARTICLE IV:  DUTIES OF OFFICERS
Section A: President – it shall be the duty of the President to:

· Oversee all Executive Board positions

· Facilitate weekly Executive Board Meetings

· Assure that SHRM complies with the University & BBA Gov by filling out appropriate paperwork

· Complete miscellaneous paperwork and attend miscellaneous meetings in order to maintain SHRM’s good standing

· Manage the Merit Award

· Revise bylaws with other Executive Board members and re-submit if necessary

· Serve as a link between SHRM Executive Board, Chapter Faculty Advisor, and Professional Liaison

· Determine the minimum number of events members and Executive Board members must attend

· Keep good relationships and contact information with known HR Campus Recruiters (Target, Kohl’s, Nestle, etc.)

· If possible, find speaker and sponsor for each kickoff meeting

· Also, if possible find a “big name” speaker for each semester and partner with other business orgs for one large speaker event

· Plan for and encourage participation in state, regional, and national SHRM conventions, competitions, and conferences

· When UW-Madison hosts the State HR Games, work with Professional Development Coordinator and coordinate all aspects of the competition

· Update and print any handouts needed for Student Organization Fairs including the SHRM Tri-Fold Board

· Organize all aspects of who will be picking up materials and working shifts at fairs

· Collaborate with the Outreach Coordinator and make sure all advertising opportunities are covered (ads, flyers, org fairs, etc.)

· Talk with each committee and their leaders about expectations for the semester

· Send a general thank you & best wishes to all professional speakers from the semester (get info from all Board members)

Section B: Vice-President – It shall be the duty of the Vice-President to:

· Manage and facilitate the Progress Committee weekly meetings

· Plan a trip each semester
· Coordinate with other board members to schedule committee events

· Track committee progress and participation

· Goal of fundraiser and company tour each semester

· Other ideas: monthly newsletter to put on WIN Page, help get word out about SHRM and what we have to offer

· Work with the current president to manage the activities of the Merit Award

· Act as support/backup for current president

· Collect committee write-ups and end of semester and relay active members to Member Relations Coordinator

· Collaborate with Professional Development Coordinator to create Alumni Newsletter each semester
Section C: Director of Professional Relations – It shall be the duty of the Director of Professional Relations to: 

· Plan events geared towards member development

· Coordinate with Events Coordinator and Outreach coordinator to schedule professional development speakers and events

· When UW-Madison hosts the State HR Games, work with President and coordinate all aspects of the competition

· Organize logistics for participating or hosting a case competition each semester, when possible

· Collaborate with Vice President to create Alumni Newsletter each semester

· Distribute end-of-semester survey to members about events and gather opinions about the semester

· Head the Shadow Program (Once Implemented)

· Plan and coordinate the Mandatory Event for general members each semester

· Coordinate and monitor the SHRM Mentorship Program

· Collect member résumés each semester and create book to be sent to the professional liaison

Section D: Director of Outreach – It shall be the duty of the Director of Outreach to:

· Brainstorm, coordinate, plan, and schedule community service events

· Lead the Outreach Committee 

· Brainstorm new ways to outreach to non-members throughout the semester

· Update and maintain the SHRM bulletin, Facebook, Twitter, and WIN

· Manage LinkedIn page

· Collaborate with the Member Relations Coordinator to market SHRM and reach out to current members

· Collaborate with the Vice President and Committee to develop professional marketing materials (Brochures, T-shirts, other)

· Put pictures taken at events up on the Facebook page and WIN webpage

Section E: Director of Finance – It shall be the duty of the Director of Finance to:

· Oversee Bank and School of Business Accounts

· At every Board meeting, be prepared to show current balance, and explain where we are in relation to planned budget

· Ensure SHRM follows and adheres to the BBA requirements

· Track expenditures and income in bank account on monthly spreadsheet

· Create budget for the semester

· Create budgets for major events such as the HR Games, when we host

· Responsible for debit card and check book

· Make deposits at bank

· Collect and hold on to receipts for record-keeping

· Create a document each semester to show members where the money from their dues go, to be presented at the kickoff meeting

· Apply for grants
Section F: Director of Member Relations – It shall be the duty of the Director of Member Relations to:

· Coordinate with the Vice President and the Professional Relations Coordinator to order and print any applications necessary for the kickoff event at the beginning of the semester

· Send weekly email reminders to members detailing SHRM events, job opportunities, or other campus information in the week

· Answer membership event or any other email questions

· Advertise/market speaker, social, or important dates or events via reminder e-mails

· Collaborate with Outreach Coordinator to get work out and recruit members

· Create awards for end of semester banquet

· Collect member applications and put information into a spreadsheet

· Keep attendance records of SHRM points and inform members of their current point/membership status via email and the WIN webpage

Section G: Director of Events – It shall be the duty of the Director of Events to:

· Contact potential speakers and schedule core events for a variety of dates and times

· Brainstorm, coordinate, plan, and schedule new, fun, and creative social events

· Attend as many events as possible and pose thoughtful questions for speakers

· Work with speakers to develop new topics to cover at events

· Collaborate with other business organizations to plan and co-sponsor events

· Purchase gifts for speakers as well as make other purchases as needed

· Plan and coordinate the End-of-the-Semester Banquet
Section H: All Officers - 
· You are responsible for being an active member of SHRM

· Each Board member must have at least 5 total points.

· Participation in the mentor program would also count as a point

· Must be at the Mandatory, Kickoff and Banquet unless extreme circumstance (prior approval by president)

· Attend weekly board meetings

· Speak in classrooms and hand out brochures at advertising events to recruit and retain members

· Connect with members at events

· Assist with other projects as assigned by the President or needed by other positions

· Maintain contacts with local SHRM professionals

· Either through your position or through your own personal contacts, try to develop and maintain good contact information with local professional SHRM members and Alumni so this information can be used for yourself or to help other board members if necessary

· Work with other board members in strategic planning for SHRM

· Evaluate/brainstorm at the end of each semester what was successful and should continue and what could be changed, edited, or added to be a more effective organization

· Re-evaluate your position at the end of each semester

· Each position will maintain SHRM records for 4 semesters (i.e. if it is Fall 2012, you should have records for Spring 2012, Fall 2011, Spring 2011, and Fall 2010)

· Finance Coordinator and President maintain records for 3 years (6 semesters)

· At the end of your position, DELETE any information that is not important to the position (notes, files, etc.) and save anything that could be used to look back on (applications, event/speakers that were held that semester, etc.)

· Once the “Fall 2012” semester is done, then delete the information that pertains specifically to “Fall 2010” (this will help maintain 2 example Fall semesters and 2 example Spring semesters)

· All positions should keep any general information that can be used for future use (example emails, alumni/speaker contact information, sample agendas, etc.)

· The Finance Coordinator must be consulted on any monetary spending. If the amount exceeds $100, the President must be asked as well.
ARTICLE V:  MEETINGS

Section A: Meetings – Regular meetings shall be held weekly during the regular school year.

Section B: Special Meeting – Special meetings may be called by the President with the approval of the Executive Committee.

Section C: Quorum – Any major decisions shall be made by 2/3 majority.
ARTICLE VI:  EXECUTIVE COMMITTEE
Section A: Responsibility – Management of this club shall be vested in an Executive Committee responsible to the entire membership to uphold these bylaws.

Section B: Membership – This committee shall consist of the officers as listed in Article III and the faculty advisor.

Section C: Meetings – This committee shall meet at least once between regular meetings of the club to organize and plan future activities.

Section D: Removal – If any board member is not performing their duties sufficiently, the President and Vice President, upon agreement, can have them removed from the board.

Insufficient performance qualifying for removal: More than two unexcused absences from board meetings, failing to complete any of the duties outline in their position description in Article III or inappropriate or unprofessional behavior.
ARTICLE VII:  ADVISOR
Section A: Selection – there shall be a faculty/staff advisor who shall be selected each year by the membership.

Section B: Duties – The responsibilities of the faculty advisor shall be to:

· Maintain an awareness of the activities and programs sponsored by the student club. 

· Meet on a regular basis with the leader of the student club to discuss upcoming meetings, long range plans, goals, and problems of the club. 

· Attend regular meetings, executive board meetings as often as schedule allows. 

· Assist in the orientation of new officers. 

· Explain and clarify campus policy and procedures that apply to the club. 

· Maintain contact with the Center for Leadership and Involvement.  

· Provide direction in the area of parliamentary procedure, meeting facilitation, group-building, goal setting, and program planning. 

· Assist the club treasurer in monitoring expenditures, fundraising activities, and corporate sponsorship to maintain an accurate and up-to-date account ledger. 

· Inform club members of those factors that constitute unacceptable behavior on the part of the club members, and the possible consequence of said behaviors. 

Section C: Dissolution – If the club dissolves, it will be the advisor’s responsibility to ensure that the funds left in the org bank account are donated to the Make A Wish Foundation. 

 

ARTICLE VIII:  COMMITTEES

Section A: Progress Committee – A program committee composed of the Vice-President as chairperson and 2-3 other members shall be appointed by application and approved by the VP, whose duty shall be to plan social events and the semester trip for the club.
Section B: Outreach Committee – A program committee composed of the Director of Outreach as chairperson and 2-3 other members shall be appointed by application and approved by the Director of Outreach, whose duty shall be to plan community involvement events including volunteer and fund raising events.
 

ARTICLE IX:  AMENDMENTS

Section A: Selection – these bylaws may be amended by a two-thirds (2/3) majority vote of the chapter membership.

Section B: Notice – All members shall receive advance notice of the proposed amendment at least five days before the meeting. [image: image1.png]



